WELCOME TO ATLAS BY WORKLAND!

The ATLAS account is a universal portal that serves as a means of communication between an
employer and a potential employee. It also allows you to store information such as your CV, so
you're ready when you send in a new application. If you apply to more than one of our customers,
you'll be able to frack the history of your completed and incomplete applications. No information
is revealed without your consent, so even if you apply fo more than one location, employers can't
see your history.
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Jab Company Applied on

Daycare Educator Eastern Township School Board (Magog, Canada) February 8, 2024 10:31 AM

CREATING AN ACCOUNT

To create an account, go to atlas.workland.com and select "Sign Up”.

Signin Sign up

Start using ATLAS and improve your hiring process

Please enter your email first

Email address l

Or sign up with

=]

Microsoft single sign-on

CONNECTING TO YOUR ACCOUNT

Once you've logged in to your ATLAS account, you'll be taken to the dashboard.


atlas.workland.com

Prafile cempletion progress:

D

You can fill in the available fields to help your job search and add one or more documents to
share for future opportunities. You'll also notice a progress indicator with a percentage. Please
note that this percentage does not affect your applications; it simply represents missing fields in
your profile. For example, to get 100%, you need to upload at least 1 document, complete your
profile information (see screenshot below) and add a photo of yourself.

My profile

Communication language:

E Last Name @ english O French

Your posit

9 sherbrooke, QC. Ganada

Your email:

& macdonaldkathyl4@gmailcom

Y +1819123 4567

These fields are optional, and you are under no obligation to fill them in.

APPLICATION

You can view available jobs at https://atlas.workland.com/jobs#top. To view the ETSB career
page, visite atlas.workland.com/careers/etsb. When you consult a job, this page will show you all
the details of the job and will allow you to apply.

Daycare Educator

Eastern Township School Board

© 340 Rue Saint-Jean-Bosco, Magog, Québec J1X 1K9 | On site & 1 Position avaiiable % Expires on: February 15, 2024

JOB DESCRIPTION

TESTING POST

sun e
Job requirements [RE—_
Required skils: R
» First Aid Certiication ) E=7 Regular Position
» High School Diploma @)
) Attestation of vocational stucles @) Iy e

BENEFITS

Wk senedve

O 100
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% ~ 7 52151 - 52453 CAD Hourly

wge Unbnzed

Refrement savings plan Employee Assistance PP ves
(RREGOP) Program

Required documents.

@ o

Optional documents

@ Cover Letter
@ Diploma | Certificates
@ Diploma / Certificates
@ Firstaid card


https://atlas.workland.com/jobs#top
atlas.workland.com/careers/etsb

Let's take a closer look at the modules available to you!

MODULE: MY DOCUMENTS

In this section, you can upload documents. They will not be transmitted automatically; this section
serves as storage for your future applications.

My docurents
Uploaded document(s):
‘You currently have no documents
in your library

If you are logged in to your ATLAS account and perform a job search on the
https://atlas.workland.com/jobs#top page, and you have reached the "Upload CV" stage, you
can retrieve it from your ATLAS library instead of your computer.

This job requires some mandatory document(s).
Please upload or choose from your library. Please note that it is necessary to
upload all the documents that you want to include with your application

now, because it will not be possible to do any changes later.

For confidentiality reasons, we recommend that you make sure that you

delete any personal information of sensitive nature that appears on your

application documents.

Mandatory document(s)

.

Maximum size SMb

we only accept .doc, .docx, .pdf, Ixt

MODULE: DOCUMENT REQUESTS

An employer may send you an e-mail requesting certain documents. If this is the case, log in to
your ATLAS portal: atlas.workland.com.



https://atlas.workland.com/jobs#top
http://www.atlas.workland.com/

Once logged intfo your account, go to the Document Requests section. You'll see a list of
documents to upload or download. Each document uploaded will be delivered to the employer
automatically.

For: Daycare Educator Completed requests: 0/13 A

Requests list: Employee File Documents Received 9 février 2024 10:35_/\

Description: Documents required to create the employee file,

Document name Description Action

Status
Diploma { Certificates H Upload o Upload
sheque specimen H Upload o Upload
First aid card H Upload o Upload
Submit completed new emplayes infermation document H Upload

Diploma / Certiticates B Upload 0 Upload
Diploma / Certificates n Upload o Upload
Competency card n Upload o Upload
professional erder membership Upload o Upload

Submit completed questionnaire Equal Access to Upload o Upload
Employment

New employee infermation form @ New employec information form n Download O 1 have read the document
Questionnaire - Equal access to employment & Questionnaire - Equal sceess to empleyment n Download [ 1 have read the document.

An employer may send you an e-mail requesting that you answer more questions in your ATLAS
account. If this is the case, log in to your ATLAS portal: atlas.workland.com. Once logged into
your account, go to the Pre-Selection Questionnaire section. Af this point, you'll notice that a
questionnaire can be completed by clicking on the Answer icon. Once completed, be sure to
send it to share the information with the employer.

Accueil Emplols @ FR

5. Sariezvous disponibla pour travailler 25h par semaine ou plus 7

iépanse: oui

6. Combien dannéss dexpérisnce avez-vous en recrulament ?

Répanse: &

7. Combien 0 ennées oexpEnance BUSZ-VOUS en Service & |a clientsle 7

Répanse: &

8. veulllez erire wntre nom et prénom en guise de signatur dectonique

Répanse: Algxandra Desbions

B ailuct jacecpre

36 catifin qua las informations foumias ci GessuS 50T, 3 ma CaNalSSANCA. COMPIETDS, authentiuas ot axactas

Merci dfavair pris le temps de remplir le questionnaire. Veuillez cliquer sur Envoyer



http://www.atlas.workland.com/

If you have received an e-mail invitation to confirm your interview time slot, log in to your ATLAS
portal. atlas.workland.com

Once you are logged in, go to the My Interviews section.

John Smith

B macdonaldkathyld@gmail.com
L +18191234567

60X ®

@ Mydashboard

& Profile

& Documents

8 Myjobs

Pre-selection questionnaire

@ Myinterviews

4 References

You can select the pending interview. It is possible to have one or more time slots, so select the
one that suifs you best and select Accept. Once accepted, you can click again on your
confirmed interview to view interview details or add the event to your calendar.

Make sure your calendar is in the right time zone. For example, if my interview is confirmed for 1
p.m. and the event | add to my calendar gives me a different fime, this means that your calendar
is in the wrong time zone.

If the employer uses Microsoft to send you a Teams invitation, you'll see a Microsoft Teams icon in
the interview details. You can use it whenever you want fo connect to the interview.

If you have received an e-mail invitation fo send your references to the employer, log in to your
ATLAS portal. atlas.workland.com

Then go to My references. You'll notice that you can add your references by filling in a form for
each one.

My referees (o)

---Please add your referees---


https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fatlas.workland.com%2F&data=05%7C02%7Cmacdonaldk%40etsb.qc.ca%7Cad45801bfe9c4d8264bf08dc29906ab8%7Cf72c356773dc49868fa61460adb46ae6%7C0%7C0%7C638430947457007281%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=jcxh47uf9LdNa8mMX3vEO4JL5niegmnvz7CvBn8Cb9Q%3D&reserved=0
https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fatlas.workland.com%2F&data=05%7C02%7Cmacdonaldk%40etsb.qc.ca%7Cad45801bfe9c4d8264bf08dc29906ab8%7Cf72c356773dc49868fa61460adb46ae6%7C0%7C0%7C638430947457014219%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=r0NUgsvmdhrJqiEDkUB4WV90N0pAP2U8DEDMbjwW0F0%3D&reserved=0
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Once your list is complete, you need to send your references to the employer so that he can
consultf them. Below My references, we have Reference request.

i:1d

Start date

:: ]

|
|
|
l

Start by selecting the job title for which the references are requested. Then fick the names of the
references you wish to share with the employer. Once the request is complete, you can select
Submit References to send the information to the employer.

References request (1)

How are you doing today?

Select jobitle: | Daycare Educator v

You provided 1reference for the position of Daycare Educator requosted by Eastern Township Sehool Board
Select refercnces that you want to add

Jane Smith

Submit references

Name: Janc Smith Relation: Manager
Email: janc_smith@cxample.com Phone: 8129876543
Job title: team Lead Period: 2023-08-04 - 2024-02-16

Company: Testing

If you are having trouble logging into your ATLAS account, please contact: support.workland.com.



https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsupport.workland.com%2Ffr%2Fsupport%2Fsolutions%2Farticles%2F44001976072-difficult%25C3%25A9s-de-connexion&data=05%7C02%7Cmacdonaldk%40etsb.qc.ca%7Cad45801bfe9c4d8264bf08dc29906ab8%7Cf72c356773dc49868fa61460adb46ae6%7C0%7C0%7C638430947457020108%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=p0gyndRfiYswef9JhPIKGqPWBMWjSQi%2BRu8Xc3U5ZuI%3D&reserved=0

